
 

 

PeopleSoft Budget Overview Report 
 
Navigator > Commitment Control > Review Budget Activities > Budget Overview 

 
 
Set up Inquiry Name > click Add a New Value Tab  

 
 
 



 

 

 
 
 
 
 
  

1. Create an inquiry name 
2. Click Add  

Hint: The Inquiry name is limited to 10 
characters. 



 

 

Fill out screen as shown below 
 

 
 

 
 
Click on Search at the top of the page when completed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
Click on account below 
 

 

 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 

Hint: You will need to scroll to the far 
right to see the different links for budget, 
actual expenses, and encumbrance 
balances. 



 

 

 
Click on the Encumbrance number to see the transactions 

 
 
 
 
 
Click the icon to download the information into Excel 
 

 
 
 
 


