
 

 

PeopleSoft Budget to Actual Report 
 
Navigator>General Ledger>General Ledger Center 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

General Ledger WorkCenter > Report/Queries Tab > Reports/Processes > Budget to Actual Report 

 
 
Set up Run Control ID > click Add a New Value Tab  
 

 
 
 
 
 
  

1. Create a run control ID 
2. Click Add  

Hint: The run control ID can not have 
any spaces in the name. 



 

 

Fill out screen as shown below 
 

 
 

 
 
 
 

 
 
 
 
 

Click on OK 
 

 

3. Business Unit: UND01 
4. Ledger: FNDDTL 
5. Fiscal Year: 2021 
6. From Period 1 to 12 
7. Dept Number: 
8. Fund:  
9. Click Run at the top of the 

page 
 

Hint: if you want a report with a Project 
the Ledger needs to be PRJDTL 



 

 

Click on Process Monitor 

 
 
 
 
 
 
Click on Details 

 
 
 
 
 
 
 
 
 
 



 

 

 
 
Click on View Log/Trace 
 

 
 
 
 
Click on PDF file to see the Budget to Actual Report 

 
 


