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On the Homepage that loads, select your employee self-service homepage:
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It should load to the Addresses page. Click on the Address you want to update to open the

fields.
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Employee Instruction

To save United States addresszes at least one of the following fields must get populated: Address 1, Address 2, Address 3

Change As Of | 1210312019 =l

Address Type Home

Country |United States Q)

Address 1 | |

Address 2 | |

Address 3 | |

ey | |

state | al

Postal | |

County | |

Complete the fields and click the Address Validation button and if it looks okay, click Accept.
Then click Save.



