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Assigning a Phase and Asset 
 

1. At the AIM WorkDeskΣ ƛƴ άbŜǿ tƘŀǎŜ {ǘŀǘǳǎέ ŀǊŜŀΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ǇƘŀǎŜ ȅƻǳ ǿŀƴǘ ǘƻ ŀǎǎƛƎƴ 

 

 

2. On the Phase screen, click edit 
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3. At the bottom of the screen on shop person tab, click load 

 

 

4. Put a check in the box of the person you want to assign the task to 
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5. Click done 

 

 

 

6. Change priority, as needed 
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7. Click on magnifying glass in status box, change status from new to assigned 
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8. Click on the magnifying glass in the Asset box.  

 

 

/ƭƛŎƪ ά{ŜŀǊŎƘέ 

 

 

 

 
























































































































































































































































































































































































































































































































































































