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PAYROLL OFFICE

TWAMLEY HALL ROOM 312

264 CENTENNIAL DRIVE – STOP 7127

GRAND FORKS, NORTH DAKOTA 58202-7127

PHONE (701) 777-4226

FAX (701) 777-4721

Direct Deposit Exemption
Name:  ____________________________________  Empl ID______________

I respectfully request to be exempt from the Mandatory Direct Deposit Policy, due to the following reason:

· I will not receive more than two pay checks in a calendar year.
_____________________________________                       ________________

Signature of Employing Department                                        Date

· I am unable to obtain a checking or savings account (Must re-apply each calendar year)– Financial Institution representative must complete below:

                         The above mentioned employee is unable to open a checking or savings account at   

                          this financial institution at this time.

_____________________________________

Financial Institution

_____________________________________                       ________________

Signature of Authorized Representative                                   Date
· I am a Work Study student receiving financial aid funds only 
· Special circumstances- must be significant and not due to lack of bank account ((Requires President or Vice-President approval)
_________________________________________________________________
I hereby certify that all of the above information is true, complete and correct. 
__________________________________                                  ______________________________
Signature                                                                                       Date
Submit form to:  Payroll Office, Twamley 312 or mail to:  264 Centennial Drive Stop 7127


Office Use Only:

(    Not Approved      (  Approved           Signature__________________________Title___________
UNIVERSITY OF        NORTH DAKOTA





UND is an equal opportunity/affirmative action institution











